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NCB Website: Updating Pages (with pictures and tables) through WordPress
By Dale H. Maguire (last updated by Dale, February, 2017)

1. Website Login Point: http://www.natocharitybazaar.org/Customer id: ps4214-ovh
> Login id: administrative login (provided separately)

» Password: (provided separately- please note that the Lost your password feature is NOT
supported)

O C harity B&Z&am

www.natocharitybazaar.org ASBL

About Charities Sponsors Upcoming Events Gallery Contact Us

.
Donation Ceremony

Login

Username: Tuesday December 20th, 2016 by ncb-admin o Pg,
January 30,2017 ‘“’ Mspm,
password This year we raised a RECORD total of 213,880 Euro so that we are able to support 6 Belgian NATO (‘| erity Bas zaax)
charities and 20 International charities - 26 charities total! e
Reservation requests MUST have been received by Tuesday 17 January 2017 NATO Staff Centre
= ***Members must be on the list in order to attend the Donation Ceremony and must have

NATO ID/family passes or be signed in by someone in your delegation
***Charities and charity representatives who are able to attend will be on a separate list (not

to be included on individual country reservations forms). '*\,
Lost your password? L Naro C harity B.u.

¢

Aramark

2. CLICK: ‘Login’

3. IF additional screen presented requesting Login and password again, click Back to NATO Charity
Bazaar. DO NOT provide a login NOR a password on this screen

4'; >
Al SR
. )
‘f"\gé‘f
t-L!‘ojp’F
You are now logged out.
Username

Password

Remember Me
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4. Select NATO Charity Bazaar Option from WordPress Command line (upper left of screen)

) @ NATO CharityBazaar < 13 ® 2 < New Howdy, ncb-admin B Q

==
1l
www.natocharitybazaar.org ASBL

= <

5

(=}

: About Charities Sponsors Upcoming Events Gallery Contact Us

=

ol

3

e

&

H Donation Ceremony

= User : ncb-admin Tuesday December 20th, 2016 by ncb-admin 777i;-'7§7\

Log-Out (@ _"ﬁfd, ’p!\ =0
January 30, 2017 = ;['L]‘LAAﬂL;':\N}‘LD/Sponsor

5. Select ‘Dashboard’ from drop down menu

13 P2 4 New

Themes

- N\ A'TO Cﬂnaritﬁ‘y

Menus

www.natocharitvbazaar.ore

6. Select ‘Pages’ -> ‘All Pages’ from Dashboard sidebar menu

@ & NATOCha zaar {2 ) Howdy, ncb-admin [l

@& Dashboard

# Posts
Oy media Pages

T P na
I Pages All (84) | Online (80) | Offline (4) | Recent Pages Search Pages

Bulk Actions [*/ | Unselect All | Fold All
All Pages

Settings Pages Status Template

L » m About e Online Default Template
K] GRAND Pages 201411110 Add New
¥ comments @ test @ Online Default Template ]
) Add New
# Widget Blocks 2015/0316
. Charities @ Online Default Template
£+ sLPlugins L] ‘ Pi3 dd Ne
201411110 ey
M Appearance G) Sponsors s Online Default Template
Rename View = Unpublish Template | Move | Delete 2015/01/12 LS
A Plugins @
Becoming d Sponsor @ Online Default Template
Add New
2015/01/04 GEic
4 Tools | Upcoming Events e Online Default Template

7. Note: Arrows to the left of the page titles indicate that there are sub-menus available from
which to choose. Click this arrow (to display the submenus or collapse (close) the sub-menu list.
8. Select desired page to edit. The Sponsor page is used here for demonstration purposes
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9. This page consists of a table with rows, decorative row demarcation and clickable symbols.

# NATO Charity Bazaar © 14 Howdy, ncb-admin 2

We are pléased to announce o

M Appearance Footer Widgets

i Plugins @
Thank you so much f6r Your support © Global Footer Widget Settings

Users 0 Widgets
Tools 1 Widget
2 Widgets
Settings 3 Widgets
4 Widgets
5 Widgets

FlAGallery S SRR
Like Box @ ‘l'!/(?‘ 5 ),§‘
= English @ ]LD/\;.IS

Frangais NATO C‘]]nx‘il\‘

£+ StatPress Where is it ?

QMATT ATINTT DT

Page Attributes

Edit Previous Edit Next
div » table » tbody » tr » td » h3

Word count: 34 Last edited by ncb-admin on November 16, 2016 at 7:26 am

Howdy, ncb-admin .

&Y @A NATOCharityBazaar O 14 B 2 4 New

View Page

Sidebar / Content
@ Content (no sidebars)

Sidebar / Content / Sidebar
Sidebar / Sidebar / Content
Content / Sidebar / Sidebar

GRAND Pages TITLE (FRANGAIS)

Commen

Sponsors

Wwidget Blocks

Oy Media-selector || @7 Add Media | FlaGallery || [f@ Add like box

SL Plugins visual Text  English  Frangais
b i link b-quote del ns img ul ol li code more close tags -
Appearance Footer Widgets
<h1 align="center"></h1>
<h1 align="center">We are pleased to announce our 2016 NCB Sponsars!</h1> I @ Global Footer Widget Settings
<h2 align="center">Thank you so much for Your support</h2> 0 Widgets
<div align="center"> 1 Wirdaet
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11. Adding images to an existing row requires placing the cursor in the desired space (between row
boundaries)

NATO Charity Bazaar €¥ 14 P2 4 New View Page

Conter

FAXallery || [l Add like box Visual =~ Text  English  Francais

Global

0 Widg
1 Widg
2 Widg
3 Widg
4 Widg
5 Widg

Page Attr

EBINATO

12. Select ‘Add Media from the option tabs at the top of the edit window
13. Once desired image is selected and placed in the table row it may be edited.
> Click: the pencil icon to start editing the image

Q7 Media-selector | 9 Add Mt | FlAGallery | [l Add like box Visual Text English | Francais

B I wm £ i 6 -
Footer

ATO

a.

Image Details

Caption

Alternative Text

DISPLAY SETTINGS

Align | Left | Center = Right = None

Size  Medium-300x300

T E—— BMW Brussels

Edit Original || Replace

ADVANCED OPTIONS 4

mage Title Attribute / BMW-logo-blc

b. Provide url information to allow for the user to be sent to the applicable Sponsor
webpage link
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14. If there is a need to add additional rows or decorative table demarcation lines, additional HTML
tags may be needed to control the text display
» <tbody> indicates the top of a table </tbody> marks the end of the table
» <tr></tr> are needed to delineate the boundries of a table row
» <td> </td> are needed at the beginning and end of textual information in a table row
» <hrclass="hr1” /> sets up a line to be ‘printed’ in the table. A ‘1’, ‘2" or ‘3’ denotes tha
the line should be of a specific length and weight

3jooqasey uo

We are pleased to announce our 2016 NCB Sponsors!
Thank you so much for Your support

15. Adding rows to the table- as in the instance of adding more sponsors would require also to add
tags
» <tr></tr> to delimintate the row
» <td></td> to define the contents of the row- i.e. images and their attributes

16. Once rows and/or decorative line delimiters are added, the images may be placed in the row(s)
as desired given the steps (11-13) above or the html information may be carefully entered.

E BMW Brussels
KN LAND> 3
S )
oy, Y

ABOVE & BEYOND
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17. Preview the changes if desired before publishing the page (may need to scroll to Publish box
options on right-side of edit window)

W) @A NATOCharity Bazaar © 14 W 2 4 New View Page

Howdy, ncb-admin [l

Select users to show this content to
By User Role
[£]1 Administrator || Editor [F] Author [Z] Contributor || Subscriber

By User Name:

Preview Changes

2016-NCB/| | BD-person-acc [ board 2] member [ ncb-admin

Members and Guests 9 status: Published Edit

[ logged in users only ® Visibility: Public Edit

If this box is checked then content will show only to logged-in users and everyone else will get the blocked message ' 14
Y Revisions: Browse

None logged in users only £ publ i 10,2017 @ 21:14

& ) ill] Published on: Jan 10, 2 @21

If this box is checked then content will show only to non-logged in visitors and everyone else will get the blocked message J
dit

 '|@= I
18. Once satisfied with changes, Click: ‘Update’ (remember that these updates will have to be done
on both the French and English pages)

Content Blocked message:
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